ITPUHATO YTBEPX/AIO
Ha 3aceJaHMM eJarorudeckoro CoBeTa, Hupexkrop MBOYVY suuest Ne66 r.JIumnernka

nporokona ot 28.08.2013 Ne 1 H.A1.Bypkosa
(mpuka3 ot 29.08.2013 Nel50)

ITos10:xeHue 0 OUOINOTEKE

1. O01Me moJoKeHus

1.1. Hacrosmmee monokeHWe CO3AaHO C IENbI0  YIOPSAOYEHUsT paboThI
oubnuorexku MBOY nuties Ne66 r.JIumnenka (nanee YupexaeHus).

1.2. bubnuoreka sBIAETCS CTPYKTYpPHBIM TMOApa3AeiieHUEeM YUpEeKICHUS,
YY4acTBYIOIIMM B 0O0pa30BaTENbHOW JESATEIBHOCTH B IEMSIX OOecledeHus IpaBa
YYaCTHUKOB OOpa30oBaTEbHBIX OTHOIIEHUN Ha OecCIulaTHOE IMOJb30BaHHUE OHMOIMOTEUHO-
UH(OPMAITMOHHBIMU PECYPCAMHU.

1.3.lesTenbHOCTh OMOIMOTEKH YupexkaeHus (anee — OUOIMOTEKa) OTpaKaeTcsl B
YcraBe Yupexaenus. OOecrnieueHHOCTh OMOMMOTEKHM Yy4EeOHBIMH, METOAUYECKUMU U
CTIPaBOYHBIMH JIOKYMEHTAMH YUUTHIBACTCS MPH JTUIEH3UPOBAHUN Y UPEKICHUSI.

1.4.1lenu GUOIMOTEKU COOTHOCATCS C HENSIMH Y UpexIeHus: (OpMUPOBAHUE OOIICH
KYJIbTYphl JIMYHOCTH Y4YAIIMXCSd HA OCHOBE YCBOGHHUS O0s3aTEIBHOIO MHUHUMYyMa
coJiep>kaHusl 00IIe00pa3oBaTEIbHBIX MPOrPaMM, UX aJanTaius K >KM3HU B OOIIECTBE,
CO3/laHME OCHOBBI  JJIi OCO3HAHHOTO BBIOOpPa W MOCIEAYIOIIEr0  OCBOCHHUSA
npodeccroHanbHbIX 00pa30BaTEIbHBIX MPOrPaMM, BOCIUTAHUE TPAXKTAHCTBEHHOCTH,
TPyIOMI00Us, yBaXKEHHs K IpaBaM M CBOOOJaM YeJIoBEKa, JIIOOBHM K OKpY’Karollen
npupoae, Poaune, cembe, hopMupoBaHue 310pOBOro o0pasa >Ku3HH.
1.5.bubnnoTexka pyKOBOJCTBYETCSI B CBOCH ACATEIHLHOCTH (DerepaqbHBIMU 3aKOHAMH,
ykazamMu u pacropspbkeHusimu [Ipesugenta P®, mocTaHOBIEHHSIMH U PacHOPSDKEHUSMU
[IpaButenscTBa PO 1 nucnoaHUTENBHBIX OpraHOB CyOBekTOB PO, pemenusmu
JnenapraMeHTa oOpa3oBaHUS aJAMHUHHCTpanuu T.Jlumerka, YcraBom Yupexnenus,
HACTOSIILIUM TOJOKEHUEM.
1.6.[desTensHOCTh OMOIMOTEKHM OCHOBBIBACTCA Ha NPUHIUIAX JIEMOKPAaTHH,
ryMaHu3Ma, OOIIEJOCTYITHOCTH, MPUOPUTETa OOIIEYEIOBEYECKUX [EHHOCTEH,
Ipa’KIaHCTBEHHOCTH, CBOOOHOIO PAa3BUTHUS JIMUHOCTH.
1.7.Tlopsimox mOTB30BaHMS UCTOYHUKAMHU HH(GOPMAIINH, TIEPEIEHb OCHOBHBIX YCIYT
u
yCIIOBHS MX MpenocTaBienus onpenenstorcs [lonoxennem o oubnaunoreke u [lpaBunamu
MOJIb30BaHUSI OMOIMOTEKOM, YTBEPKACHHBIMU TUPEKTOPOM Y UPEIKICHUS.

1.8. VYwupexneHwe HeECeT OTBETCTBEHHOCTh 3a JIOCTYITHOCTh U  KadecTBO
OMOJIMOTEYHO-MH(OPMALIMOHHOTO O0CTYKMBaHUSI OMOINOTEKH.

1.9.0pranmzanus 0OOCTY)KMBaHUS yYaCTHHKOB OOpa30BaTENbHBIX  OTHOIICHHMA
MPOU3BOAMUTCS B COOTBETCTBHHM C MPaBUJIAMHU OXPaHBI TPy/a M IMPOTUBOIIOKAPHBIMHU,
CaHUTAPHO-TUTHEHUYECKUMH TPEOOBAHUSMHU.

2. OcHOBHBIE 32/1a4H
OCHOBHBIMH 3aJ1a4yaMy OMOJIMOTEKU SIBISIOTCS:

2.1.00ecrieueHre  y4aCcTHHKaM OOpa3oOBaTENbHBIX OTHOIICHHH —  ydalluMcs,



MEIarOrnYECKUM paboTHUKAM, poAUTENSAM (3aKOHHBIM MPEACTABUTEIISIM)
HECOBEPIICHHOJETHUX YyUalluxcs (fanee — Mmojb30BaTelsiM) — JI0CTyINa K uHGOpMalUH,
3HAHUSIM, UJEAIM, KYJIbTYPHBIM IIEHHOCTSM IOCPEICTBOM HUCIOJIb30BaHUs OUOIMOTEYHO-
MH(DOPMAIIMOHHBIX PECYPCOB YUPEKJCHHUS Ha Pa3IUYHBIX HOCUTENSAX: OyMaKHOM
(xHxHBIA  QoHA, (QOoHI NEpUOAUYECKUX U3aHMiI); MarHuTHOM (poHn ayauo- u
Bugeokaccet); 1udpoBom (CD-mucku); KOMMYyHHUKATHUBHOM (KOMITBIOTEPHBIC CETH) U
WHBIX HOCHUTEIISIX.

2.2.006ecnieueHre CBOOOTHOTO JOCTYIA K YI€OHBIM U METOIUYECKIM
MaTepHaliaM, HeOOXOMMBIM JIJIsl KAYECTBEHHOI'O OCYIIECTBICHUS IeAarornuecKom,
HAay4YHOW WA UCCIEN0BATENBCKOMN AEATEIBHOCTH B Y UPEKACHUH.

2.3.BocnuTanue KyJabTypHOrO U I'paXIaHCKOI'0 CaMOCO3HAHUS, TTIOMOIIIb B
COLMATM3AIMH YYALUXCsl, PA3BUTHUH €r0 TBOPUECKOIO MOTEHIHAA.

2.4.®opMuUpOBaHUE HABBIKOB HE3aBUCUMOrO OHMOJIMOTEYHOTO  IOJIb30BATEIIS:
0Oy4YEHHE IMOUCKY, OTOOPY ¥ KPUTHIECCKOM OLIEHKE HH(POPMAIIHH.

2.5.CoBepIICHCTBOBAHNE TMPEIOCTABIAEMbIX OMOTUOTEKONH yCIyr Ha OCHOBE
BHEJIPEHUSI HOBBIX WH()OPMAIMOHHBIX TEXHOJOTUNA W KOMIBIOTEPU3ANHUHA OWOIHOTEUHO-
MH(OPMAIIMOHHBIX MPOIECCOB, (HOPMUPOBAHKE KOMDOPTHON OUOIMOTEUHON CPEIbI.

3. OcHOBHBIE PYHKIIUT
JU1st peanu3aliiy OCHOBHBIX 3aJa4 OMOJIMOTEKA:

3.1. ®opmupyert hong OMOTNOTEUHO-UH(POPMALIMOHHBIX PECYPCOB Y UpeKIeHuUs
B COOTBETCTBUU C OCHOBHBIMU U JIONIOJIHUTENIbHBIMU IPOrpaMMaMu Y UpexCHUS:

3.1.1.KommnektyeTr yHuBepcalbHbIN (OHA Y4eOHBIMU, XYI0KECTBEHHBIMH,
HAy4YHBIMH, COIPABOYHBIMH, ME1ArOrMYECKUMHU U HAYYHO-TIONYJISIPHBIMU JJOKYMEHTAMHU
Ha TPAJULMOHHBIX U HETPAJAULIMOHHBIX HOCUTENSIX HH(OpMALUU.

3.1.2.Ilononuser poua MHPOPMALIMOHHBIMU pecypcamu ceTu MuTepHer,
0a3zaMu 1 OaHKaMU JaHHBIX APYTHX YUPEKACHUN U OpraHu3anui.

3.1.3.Akkymynupyet (poH/ JOKYMEHTOB, CO3/1aBAEMBIX B Y UpeKACHUH (ITyOIUKAITII 1
paboT meaaroros, Jy4IINX UCCIEIOBATEILCKUX padOT U pedepaToB ydaluxcs 1 ap.).

3.1.4.0cymiecTBisieT pa3MelleHUE, OPraHU3alui0 U COXPAHHOCTh
JIOKYMEHTOB.
3.2. Coznaer nHGOPMAIIMOHHYIO TTPOTYKIIHIO:
3.2.1.0cymiecTBIsIET aHATUTUKO-CUHTETUYIECKYIO TepepaboTKy nHpOpMaIIi.
3.2.2.0pranu3syer u BelleT CIpaBOYHO-O0MOIMorpaduueckuii anmapar, KaTajaorua
(anaBUTHBINA, CHCTEMAaTUYECKH), KapTOTEKHU (CHCTEMATUYECKYI0 KapTOTEKYy CTaTew,
TEeMAaTUUYECKUE KapTOTEKH), SJIEKTPOHHBIA Katajor, 0a3bl JaHHBIX MO0 MOpoduIIo
YupexaeHusl.

3.2.3.Pa3pabarbpiBaeT peKoMeHIaTeabHbIe Oubauorpaduieckue mocoous (CrucKw,
0030pHI, YKa3aTeau u T.I1.).

3.2.4.006ecnieunBaeT HHGOPMHUPOBAHUE TTOJIH30BATENEH 00
UHPOPMAITMOHHOHN MPOTYKIIUH.

3.3.0cymectBisier  auddepeHnupoBaHHOe  OMOIMOTEUHO-UHDOPMAITMOHHOE
00CIyKUBaHHE O0YUYaIOIINXCS:

3.3.1.IlpenocraBnsger nHGOPMALIMOHHBIE PECYPCHl HA PA3JIMYHBIX HOCUTENSAX Ha
OCHOBE M3y4YE€HUS UX UHTEPECOB U MH(DOPMAIIMOHHBIX TOTPEOHOCTEM.

3.3.2.Co3maer ycloBHS [JIsi peald3alliil CaMOCTOSATEIHLHOCTH B OOYYCHHH,



MO3HABATEILHON, TBOPUYECKON JIEATEIIBHOCTH C OMOPON Ha KOMMYHHUKAIIMIO; CITOCOOCTBYET
pPa3BUTHIO  HaBBIKOB  caMO0OyuyeHuss  (y4acTMe B CETEBBIX  OJUMIIHAJAX,
TEJICKOMMYHHUKAIIMOHHBIX MTPOEKTaX B CUCTEME JIUCTAHIIMOHHOTO O0yUEHHUS ).

3.3.3.0pranu3yer  OoOydeHHE  HaBbIKAM  HE3aBUCHUMOr0  OHMOJIMOTEYHOTO
MoJIb30BaTENIsl M ToTpedutens uHGOpPMAIMU, COASHCTBYET MHTErpalMi KOMILIEKCa
3HAHWM, YMEHUN U HABBIKOB PabOThI C KHUTOW U MH(pOpMAITUEH.

3.3.4.0ka3pIBaeT UH(POPMAITMOHHYIO TIOJIJIEPKKY B PEIICHUH 3a]1a4, BOZHUKAIOIIUX B
npolecce ux yueOHoi, caMmooOpa3oBaTebHOM U JOCYTOBOU AESTEILHOCTH.

3.3.5.0pranu3yer MaccoBbI€ MEPONPHUSITHS, OPUEHTHPOBAHHBIE HA pPa3BUTHUE
o0IIed W YUTATENbCKOW KYJIBTYPhl JUYHOCTH, COJAEHUCTBYET Pa3BUTHUIO KPUTHYECKOTO
MBIIICHHUS.

3.3.6.ConeiicTByeT 4jieHaM IMEJaroruyecKoro KOJUIEKTMBA W aJMUHUCTpPALAU
YupexaeHuss B 00pa3oBaTeNbHOW NEATETRHOCTH W JIOCyra ydammxcs (mpocMOTp
BuseoduibmMoB, CD-n1ucKoB, pe3eHTaIuy pa3BUBAIOIITUX KOMITBIOTEPHBIX UTD).

3.3.7.PykoBOAUT BOCHHUTATEIBHOW PabOTOM ¢ KHUIOM B TIpymmnax MPOJJEHHOTO
JTHA.

3.4.0cymectisier quddepeHimpoBaHHoe OMOIMOTEYHO-
nH(pOpMAITMOHHOE 00CTy)KMBaHUE TIEArOrMuecKuX pabOTHUKOB:

3.4.1.BeisBisier uHoOpMaIMOHHBIE TOTPEOHOCTH U YOBIETBOPSET 3aMPOCHI,
CBsI3aHHBIEC C 00YUEHUEM, BOCTIUTAHUEM U 37J0POBHEM JIETEH.

3.4.2.BoisBisier nH($OpMalMOHHbIE TOTPEOHOCTH U yIOBJIETBOPSIET 3apPOCHl B
001aCTH Me1arornyeCKUX NHHOBALMI U HOBBIX TEXHOJIOTUH.

3.4.3.ConeicTByet npodeccuoOHabHON KOMITIETEHIINH, MTOBBIILICHUIO
KBaJTU(UKAIIUU, POBEICHUIO aTTECTAIINH.

3.44.Co3naer OaHK TMeNarorudeckod HHQPOpMAIUU KaK OCHOBBI €AUHOMN
HH()OPMAITMOHHON CYKOBI YUpeKIeHUs, OCYIIESCTBIISIET HAKOIIEHWE, CUCTEMATH3aIIUI0
uH(popMaIK Mo MpeaMeTam, pa3enam U TEMaM.

3.4.5.0pranusyer A0CTyn K OaHKy Ienarormueckoil mHpopmaluu Ha JTHOObIX
HOCHUTEJISX, TPOCMOTP AIEKTPOHHBIX BEPCHUI NEAArOrn4eCKUX U3JaHUM.

3.4.6.0cymectBisier Tekyuniee uHbopmupoBaHue (AHU uHHPOpMANUU, 0030pbI
HOBBIX TOCTYIUICHUW W TyOiuKanuii), ”HOOPMUPOBAHUE PYKOBOJACTBA YUPEKACHUS IO
BOIIPOCaM yIpaBJIeHUs 00pa30BaTeIbHBIMU OTHOIIICHUSIMU.

3.4.7.IlognepxuBaeT IEATENHHOCTh TEIarorMyecKux pabOTHUKOB B 00JacTH
CO3JIaHusI HH(POPMAITMOHHBIX MTPOIYKTOB (JOKYMEHTOB, 0a3 JaHHBIX, Web-CTpaHMII U T.11.).

3.4.8.CnocobcTBYeT IPOBEJICHUIO 3aHATUI o (OpMHUPOBaHUIO

UH(QOPMALIMOHHON KYJIbTYpHI; SBIsieTCss 0a30il /Ui MpOBENEHUs MPAKTHYECKUX 3aHATHHA
1o pabote ¢ HH(POPMAMOHHBIMH PECYPCAMH.

3.5.0cymectBisier  auddepennupoBanHoe  OHOTMOTEUHO-UHGOPMAIIIOHHOE
OOCTy)KMBaHHE pOAMWTENICH  (3aKOHHBIX  MPEACTABUTENCH)  HECOBEPIICHHOJCTHHUX
yYaIUXCS:

3.5.1.YnoBnerBopsieT 3ampochl TMOdb30BaTeineii W WHOOPMHUPYET O HOBBIX
MOCTYIIJICHUSX B OMOJINOTEKY.

3.5.2. KoHCynbTHpPYET MO BOMPOCAM OPTraHU3AIUUA CEMEWMHOIO YTEHUS, 3HAKOMUT
¢ MH(GOPMAIUEH 110 BOCTIUTAHUIO JCTCH.

3.5.3.KoHCYIbTUPYET MO BOIIPOCaM y4eOHBIX U3JAaHUMN IS yUalUXCA.
dopmupoBanue 6MOIMOTeYHOTO PoHIA YUpexKaeHUs OCYIIECTBISETCS C



COIJIaCOBaHUEM C (peliepalibHbIM CIIMCKOM SKCTPEMHUCTCKUX MaTEpHUaIOB, 3alpEIEHHbBIX
K pacrnpocTpaHeHuIo U onpenenéHubix OenepanbubiM 3akOHOM Nel 14-D3 ot 25 urond
2002r. «O npTUBOJEHUCTBUU SIKCTPEMUCTCKOM JIEATEIIBHOCTH.

4. Opranusanus AesiTeJJbHOCTH OUOJIHOTEKH

Hanuune ykoMIieKTOBaHHON OMOTMOTEKH B Y UPEKIEHUN 0053aTEIBHO.
4.1.CtpykTypa OMOIMOTEKH, TOMUMO TPATUIIMOHHBIX OT/IEJI0B (A00OHEMEHT,

YATAIBHBIA  3aJl), MOXKET BKIIOYaTh OTACNbl  Y4eOHUKOB, WHGPOPMAIMOHHO-
oubnuorpaduyeckoit paboTel, ¢GOHIA U CHCIUAIM3UPOBAHHBIA 3all  pabOTHl C
MYJIbTUMEIUHHBIMA U CETEBBIMH JOKYMEHTAMH, BHUICOCTYIUI0, MUHH - W3/1aTEIhCKHUM
KOMITJIEKC, MHOKHTEIIbHYIO TEXHUKY U JIP.

4.2 bubnuoreuno-uHGOPMAIIMOHHOE O0CIYy)KMBAaHWE OCYIIECTBISIETCSI HAa OCHOBE
OMOIMOTEYHO-UHPOPMAIIIOHHBIX ~ PECYpCOB B COOTBETCTBMHU €  Y4EOHBIM W
BOCTIMTATENbHBIM TIAHAMHU Y UPEKIACHHS, TPOrpaMMaMH, MPOEKTaMU U TIAHOM pabOTHI
OuOINOTEKN.

4.3.bubnuoreka BIpaBe MPEeIOCTaBIATh IJIATHBIE OMOIMOTEYHO-
WH(GOPMAITMOHHBIE YCITYTH, TIEPEUYCHb KOTOPBIX OMPEEseTcss Y CTaBOM Y UpexKAeHUsI.

4.4 CrioHCOpcKasi OMOIIb, MTOJTydeHHasi OMOIMOTEKOM B BUJE 1IE€JIEBBIX CPEACTB
Ha KOMIUIEKTOBaHME (DOHJa U 3aKyNKy OOOpyJOBaHHUs, HE BJIEYET 32 COOON CHUKECHHS
HOPMATUBOB M (WJIH) aOCONIOTHBIX pa3MepoB (HUHAHCHPOBAHUS U3 OmKEeTa 00-
1eo0pa3oBaTeNbHOr0 yupexkaeHus. JleHeKHble cpeicTBa 3a CAAHHYIO OUOIMOTEKOU
MaKyjaTypy pacxoJylTcCs Ha yIy4IlIeHUEe MaTEepHATbHO-TEXHUYECKON 0a3bl OMOIHOTEKH,
MOJIMUCKY MPOGECCHOHAITBHBIX M3JJaHUI, KOMIUIEKTOBaHUE (DOH/IA TOKYMEHTOB.

45B nmemsx obOecriedeHUs  MOJEpHU3AIMU  OUOJMOTEKH B YCIOBUSX
uH(opMaTH3aluu 00pa30BaHUs U B Mpeeaax CPEACTB, BBIACIAEMBIX YUPEAUTEIAMH,
Yupexnenne obecrneunBaer OMOIHOTEKY:

4.5.1.'apaHTUpOBaHHBIM (PMHAHCUPOBAHUEM KOMILJIEKTOBAHUS OUOIHOTEYHO-
MH(OPMAITMOHHBIX PECYPCOB.

4.5.2.HeoOX0quMBbIMHU CIIy>)KEOHBIMA W TPOU3BOJCTBEHHBIMU NOMEIIECHUSIMH B
COOTBETCTBHUH CO CTPYKTYpOU OMOJMOTEKH U HOPMATHUBAMH MO TEXHUKE 0€30MacHOCTH
AKCIUTyaTallil KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BIIAKHOCTH, 3aIlbIEHHOCTH
MOMEIIEHHS], KOPPO3ZUOHHO-AKTUBHBIX MPUMECEN WIIM AJIEKTPONPOBOSILEH MbUTH) U B
coorBercTBUM ¢ IlocTaHoBieHneM ['TaBHOro rocyaapCTBEHHOIO CAaHUTAapHOrO Bpaya
Poccuiickoit @eaepauun Nel89 ot 29.12.2010 «O0 yrBepxknenun Canllun 2.4.2.2821
— 10 «CanutapHO — 3MHMIEMHOJIOTHYECKHE TPEOOBaHUS K YCIOBHUSM M OpPraHU3alUU
oOyudeHus B 0011€00pa30BaTEIbHBIX YUPEKICHUIX.

4.5.3.CoBpeMEHHON AJIEKTPOHHO-BBIUMCIUTEILHON, TEICKOMMYHUKAIIMOHHON U
KONUPOBAIbHO-MHOXKHTEIILHOH ~ TEXHHMKOM M HEOOXOAMMBIMH  MPOTPaAaMMHBIMU
MIPOTYKTaAMH.

4.5.4 PeMOHTOM M CEPBUCHBIM OOCIY)KHBAaHHEM TEXHHKH H OOOpPYIOBaHHSI
OMOIMOTEKH.

4.5.5.bubnMOoTEeYHON TEXHUKOW U KaHIEIAPCKUMU MPUHAJICKHOCTIMHU.
4.6.YupexieHre co3aeT yCIOBUs ISl COXPAHHOCTH ammaparypbl, 000pyI10BaHUS

U UMYIIecTBa OUOIMOTEKH.

4.7. OTBeTCTBEHHOCTh 3a CHUCTEMAaTHUYHOCTh M Ka4eCTBO KOMILUIEKTOBAHUS
OCHOBHOro (hoHAa OMONMOTEKH, KOMIUIEKTOBaHHE Yy4eOHOro (hoHAa B COOTBETCTBUU C



denepanbHBIMU TEPEUYHSIMH YUYEOHUKOB M Yy4€OHO-METONMYECKUX W3JIaHUM, CO3JaHHE
HEOOXOAMMBIX YCIOBUN I JESITEIBHOCTH OMOIMOTEKN HECYT AUPEKTOp YUPEXKICHUS U
3aBeyronas OuOINOTEKOM.
4.8.PexxuM paboThl OMONIMOTEKH OIpeAeNseTcs 3aBeAyroluM OUOIUOTEeKON B
COOTBETCTBHH C MPAaBUJIAMU BHYTPEHHETO pACTIOPSAKA Y UpexKICHUSI.
491lpu onpeneneHun  pexkuMma  pabOThl  OMONMMOTEKHM — YUpPEKICHHEM
IpelycMaTpPUBAETCS:
4.9.1.BeieneHue AByX YacoB pabodero BPEMEHH €XKEIHEBHO HA BBITTOJIHCHHE
BHYTPUONOINOTEYHON pabOTHI.
4.9.2. BrolgeneHue OAHOTO pa3a B MeECSI CAHUTAPHOTO JHSA, B KOTOPBIN
o0cCTy’)KMBaHHE MOJIb30BATENCH HE TPOU3BOIUTCS.
4.9.3. Beraenenue METOAUYECKOrO IHSI HE MEHEE OHOTO pa3a B MECHLL.

4.10.B nensix obecrnieueHus parmoOHaIbHOT'O UCTIOIb30BAHNUS
MH()OPMAIIMOHHBIX PECYPCOB B pabOTE ¢ yHaluMucs Oubiamoreka YupexaeHus
B3aMMOJICUCTBYET ¢ Onbmnorekamu MuHUCTEPCTBA KYIbTYphl PD.

5. Yopasiaenue. lTaTsl

5.1.YupaBnenue  OHOMUMOTEKON  OCYHIECTBISIETCS B COOTBETCTBUU  C
3aKoHOAATENbCTBOM PD, cyobekToB PD 1 ycraBoM YupexaeHusl.

OO6miee pPyKOBOJCTBO JIEATEIHLHOCTHIO OMOIMOTEKHM OCYIIECTBISIET JTUPEKTOP
YupexneHus.

PykoBojicTBO OnOIMOTEKOI OCYIIECTBIISIET 3aBeAYIONTUN OuOJIMOTEKOI
(Oubnmorekapb), KOTOpPBIA HECET OTBETCTBEHHOCTh B IIpeleNiaXx CBOEH KOMIETEHIUU
nepen oOIIEeCTBOM, NUPEKTOPOM YUPEKIEHHUS, HECOBEPIICHHOJICTHUMH YYAIIUMHUCS, UX
poauTensiMUd  (3aKOHHBIMH — TIPEICTABUTENAMH) 3a OpTaHM3alldi0 H  Pe3yibTaThl
NEeSTeTbHOCTH OWOMMOTEKH B COOTBETCTBHHM C (DYHKITMOHAIBHBIMU OOS3aHHOCTSMH,
MPETYCMOTPEHHBIMU KBATH(PUKAIIMOHHBIMU TPEOOBAHUSAMH, TPYIOBBIM JOTOBOPOM H
YCTaBOM Y UpEKICHUS.

5.2. 3aBenytouiuii OMOIMOTEKOMN pa3padaThIBAET U MPEACTABISAET PYKOBOAUTEIIO
00111€00pa30BaTEILHOTO YUPEKACHUS Ha YTBEPKIEHUE CIETYIONUE TIOKYMEHTHI:
a) [Tonoxenue o 6UOIMOTEKE, TpaBUJIa MOJIH30BAHUS OMOITHMOTEKOM.

0) CTpyKTypy M IITaTHOE pacmnrcaHue OUOIMOTEKH, KOTOPhIE pa3pabaThIBAOTCS
Ha OCHOBE OOBEMOB pabOT, OMpPECICHHBIX ITOJIOKEHHEM O KOHKPETHOM OMOJIHMOTEKe
0011e00pa30BaTEILHOTO YUPEKACHUS C HUCIONb30BaHUEM «MEXOTpacaeBbIX HOPM
BPEMEHHU Ha IPOIIECCHI, BHITIOIHAEMbIC B OMONMHOTEeKax» (IMOCTaHOBIeHHe MUHHCTEPCTBA
Tpynaa u counanbHoro pazsutus PO ot 3 despans 1997 r. Ne 6);

- [I1aHOBO-0TYETHYIO JOKYMEHTAIIHIO.
- TexHOIOTHYECKYIO TOKYMEHTAIIHIO.
5.3.ITopsmox KOMIUIEKTOBAHUSA mrara OuOJIMOTEKH Yupexaenus
pPETIIaMEHTHUPYETCS €T0 YCTAaBOM.
5.4.Ha pabory B OMONMOTEKYy MPUHUMAIOTCS JIMIA, HMMEIONIME HEOOXOIUMYIO
npo(ecCHOHaTbHYIO MTOATOTOBKY, COOTBETCTBYIONIYIO TPEOOBAHUSAM KBaTU(DUKAIIMOHHON
XapaKTEPUCTUKU TIO JOHKHOCTH M TIOJYYCHHOW CICIMAIBHOCTH, MOATBEPKICHHYIO
JIOKyMEHTaMu 00 00pa3oBaHUM U (WJIH) KBaJIU(PUKAITIH.
5.5.PaboTHHKN OUOIMOTEK MOTYT OCYIIIECTBIISATH MEIarOrH4ecKyro eI TeIbHOCTb.
5.6.CoBmernienre OMOMMOTEYHO-UH(POPMAITMOHHON M TEAArorudecKoi JesTeTbHOCTH
OCYIIECTBIISIETCS pA0OTHUKOM OMOIMOTEKH TOJIBLKO Ha JOOPOBOJILHON OCHOBE.



5.7.TpynoBbie OTHOIICHUS PAOOTHUKOB OMOJHMOTEKH YUPEKICHUS PETYIHPYIOTCS
TPYJOBBIM  JIOTOBOPOM,  YCIOBHS  KOTOPOT'O HE  JOJKHBI  MPOTHBOPEUYUTH
3akoHOAATENLCTBY PD 0 Tpyne.

6. IlpaBa u 00s13aHHOCTH OUOJINOTEKH
6.1. PaGoTHHKN OMOIMOTEK UMEIOT MIPABO:

6.1.1.CamocTosiTENbHO BBIOMPATH (POPMBI, CPEACTBA M METOJbI OUOIMOTEUHO-
UH(OPMAITMOHHOTO OOCITYXKHUBaHUS O0pPAa30BATENbHBIX OTHOIIEHUHW B COOTBETCTBUHU C
IEISIMU M 3a7]a9aMH¥, YKa3aHHBIMH B Y CTaBe YUPEKICHHS U IMOJT0KESHUN O OMOIHOTEKE.

6.1.2. IIpoBOaUTH B YCTAHOBJICHHOM MOPSAKE (PaKyIbTaTUBHBIC 3aHATHSA, YPOKH,
KPYXKKH OuOImnoTedHo-0nbaunorpaduueckux 3HaHUN 1 HHPOPMAITMOHHON KYJIBTYPHI.

6.1.3. M3biMaTh W peamu30BbIBATH JTIOKYMEHTHI M3 (POHIOB B COOTBETCTBUU C
MHCTPYKIIMEHN no ydery oubauoredynoro GoHzaa.

6.1.4. BHOCHUTH NpemIOKEHUsI AUPEKTOPY YUpPEXAEHUs MO COBEPIICHCTBOBAHHIO
OIUIaThl TPY/a, B TOM YHCIIE Ha/10aBOK, IOIUIAT U MPEMUPOBAHUS paOOTHUKOB OMOJIMOTEKH 3a
JIOTIONTHUTENbHYI0 Pa0OTy, HE BXOJAIIYI0 B KPYr OCHOBHBIX OOS3aHHOCTEH pPaOOTHHUKOB
OMOIMOTEKH; 10 KOMIIEHCAIITMOHHBIM MEPOMPUATUSAM, CBS3aHHBIM C BPEIHBIMU YCIOBUSMU
Tpyaa (0ubamoreyHas nblib, MPEBBILLIEHUE HOPMATHUBA PA0OTHI HA KOMIIBIOTEPE).

6.1.5. YuacTBOBaTh B yNHpaBIIEHHUH OOpPa30BATEIbHON ACSITEIBHOCTU B TMOPSJIKE,
OIpPENENIEMOM Y CTaBOM Y UPEXKIECHUSI.

6.1.6. MmeTp exeromHsld OTIYCK 28 KAJEHAAPHBIX JHEH W JONOJHUTEIIbHBIN
OIJIAYMBAEMbI OTHYCK B COOTBETCTBUM C KOJUIEKTUBHBIM JIOTOBOPOM  MEXIY
pabOTHUKAMU W PYKOBOJICTBOM OO0II€00pPa30BaTEIBLHOTO YUPEKACHUS WM HWHBIMU
JIOKaJIbHBIMA HOPMATUBHBIMU aKTaMHU.

6.1.8. bbITh mpeACTaBICHHBIMU K PA3IUIHBIM (hOpMaM MOOIIPEHUS, HATpaiaM H
3HAKaM OTIIWYUS, IPETyCMOTPEHHBIM JJII pAOOTHUKOB 00Pa30BaHUS U KYJIbTYPHI.

6.1.9. YuactBoBaTh B COOTBETCTBHU C 3aKOHOJIATEILCTBOM P®D B
pabote OMOMMOTEYHBIX acCCOLMAIIUN WU COIO30B.

6.2. PaboTHuKH OMOIHOTEKH OOS3aHBbI:

6.2.1. OGecmeuuTh MOJIb30BATEIISIM BO3MOXHOCTb paboThI c
nH(OPMAITMOHHBIMU PECypcaMu OMOIMOTEKH.

6.2.2. UudopmupoBaTh MOIL30BaATEICH 0 BUAAX MPEIOCTABISIEMBIX OHOIHOTEKON
YCIIYT.

6.2.3. O6GecnieunTh HAyIHYIO OPTaHU3AIUIO (DOHOB M KAaTaJIOTOB.

6.2.4.®opmupoBaTh (HOHABI B COOTBETCTBUH C YTBEPXKICHHBIMU (hefiepabHBIMU
NEepeUHsAMH Y4eOHbIX U3JaHUH, OCHOBHBIMU U JIOMOJIHUTEIbHBIMU 00pa30BaTEIbHBIMU
nporpaMMamu Y uypexJieHusi, UHTepecaMu, MOTPEOHOCTSIMH U 3alIPOCaMU BCEX
KaTEerOpUM MOJIb30BaTEIICH.

6.2.5. CoBepIiiieHCTBOBATH nH(popMaImoHHo-0ubIorpaduyeckoe U
OoubMoTeuHoe 00CIyKUBaHHUE T0JIb30BaTEIICH.

6.2.6. ObecnieunBaTh COXPAHHOCTh HCIIONB30BAHUS HOCUTENEH HH(POpMAIINH,
UX CUCTEMAaTH3AINIO, pa3MEIIeHIE U XpaHEHHE.

6.2.7.00ectieunBaTh pexXUM pPaOOTBI B COOTBETCTBHUM C TOTPEOHOCTIMHU
MOJIb30BaTENIeH U paboTON YUpekIeHHs.

6.2.8. OTYNTHIBATHCS B YCTAHOBJIECHHOM ITOPSAKE IEpel PyKOBOAUTEIEM
Yupexnenus;

6.2.9. moBBIIIATh KBATH(PUKAIIHIO.



7. IlpaBa 1 00513aHHOCTH T0JIb30BaTeIel ONOJIUOTEKH
7.1. Ilonp3oBatean OMOIMOTEKN UMEIOT IIPABO:

7.1.1.ITony4ats nomHy0 HHGOPMAITUIO O COCTaBe OMOIMoTedHoro hoHma,
WH(OPMAITMOHHBIX PECypcax U MPeIOCTaBIsIEMbIX OMOIMOTEKON yCITyTax.

7.1.2.11onp30BaThCA CIPaBOYHO-OMOIMOrpapUuecKUM annaparoM OUOINOTEKH.

7.1.3.11ony4aTh KOHCYJABTAIIMOHHYIO TOMOIIb B TIOMCKE U BHIOOPE UCTOYHUKOB
uH(pOpMAITUH.

7.1.4.I1omy4aTh BO BpEMEHHOE ITOJIb30BaHNE HA a0OHEMEHTE M B YUTAIILHOM 3aJIe
NeYaTHBIC U3JIaHUA, ayTMOBU3YAIbHBIC JOKYMEHTHI U APYTHe UCTOYHUKU WH(DOPMAIUH.

7.1.5.1TponneBarb CpOK MOJIb30BAHUS TOKYMEHTaAMHU.

7.1.6.I1lony4yats TemaTuueckue, pakrorpaduueckue, yrOuHsIIOIINE U
oubsmorpaduyeckue CripaBku Ha OCHOBE (POH1a OMOIUOTEKHU.

7.1.7.I1ony4aTh KOHCYJIBTAIMOHHYIO TOMOIIb B paboTe ¢ nHpopmaImeit Ha
HETPAJIUIIMOHHBIX HOCUTEIISIX TP MOJIB30BAHUH JIEKTPOHHBIM U UHBIM 000PYI0OBAHUEM.

7.1.8.YuacTBOBaTh B MEPOTIPUATHSX, TPOBOJUMBIX OUOIMOTEKOM.

7.1.10.00pamarecsa asi paspenieHus KOHMIUKTHOW CHUTyallud K JUPEKTOPY
YupexaeHusl.

7.1.11.becninatHo 1OJB30BATHCS y‘lC6HBIMI/I U MCTOAMYCCKUMU MATCpUAIIAMHU,
HGO6XOI[I/IMI>IMI/I A1 KQYECTBCHHOTO OCYHICCTBIICHUA HCHaFOFquCKOﬁ, H&y‘IHOfI niun
HCCHGI{OB&TCHLCKOﬁ JCATCIIBHOCTH B y‘{pe}KILGHI/II/I.

7.2 Ilonp3oBaTeny OMOIUOTEKH O0SI3aHBI:

7.2.1.CobmrofaTh TpaBuiia MOJIb30BaHUS OMOTNOTEKOM.

7.2.2.bepeKHO OTHOCHUTBHCA K TMPOU3BEACHUSM TnieyaTu (HE BBIPHIBATH, HE
3arn0aTh CTPAHMII, HE JCNIaTh B KHUTAX MMOAUYEPKUBAHU, TOMETOK ), MHBIM IOKYMEHTaM Ha
pa3-JIMYHBIX HOCUTENSIX, 000PY10BaHHUIO, HHBEHTAPIO.

7.2.3.IlognepkuBaTh MOPSIIOK PACCTAHOBKH JTOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOMMOTEKH, PACIIONIOKEHHUS KAPTOUEK B KaTajorax U KapToTeKax.

7.2.4I1lonp30BaThCAd IIEHHBIMHM W CHPABOYHBIMU JOKYMEHTAMH TOJBKO B
MOMENICHUH OUOTNOTEKH.

7.2.5.Y0eauThCcsl IpH MOITYYEHUU JOKYMEHTOB B OTCYTCTBUU I€(EKTOB, a MpPHU
oOHapyXeHUu MpouH(pOpMUpPOBATH 00 ATOM pabOTHHKA OMONMMOTEKH. OTBETCTBEHHOCTH
3a oOHapyXeHHbIE Ae(PEeKTHI B CAABAEMbIX IOKYMEHTAX HECET MOCIEAHUM MOIb30BATEb.

7.2.6.PaciichiBaThCs B UUTATEIHCKOM (OPMYJISPE 38 KaXKIIbIH
MOJTYYCHHBIN JJOKYMEHT (MCKIIIOUEHHE: oOyJaromuecs 1-4-ro Ki1accoB);

7.2.7. PaciuchIBaThCs B UATATEIHCKOM (HOPMYIISIpe yI4eOHOM TUTEPATYPHI 32
KQK/IbI MOTYy4YEHHBIN y4eOHUK (MCKITI0UEHuE: 3a yyamuxcs 1-4-ro kiaccoB
PaCIUCHIBAIOTCS POIUTEITN WIIA 3aKOHHBIC TPEICTABUTEIH).

7.2.8. Bo3Bpamare JOKyMEHTBI B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH.

7.2.9.1ToMHOCTBIO paccUUTATHCS ¢ OMOIMOTEKOM M0 UCTEYECHUHU CPOKA 00yUEHUS
WM paboThl B YUPEKICHUH.

7.3.I1opsiiok monb30BaHus OMOIMOTEKOM:

7.3.1. 3anuce yyamuxcs VYUpexJAcHHs B OHOIMOTEKY TMPOUZBOIUTCA IO
CIIHMCOYHOMY COCTaBy Kjlacca B HWHIWBHIYAJTHbHOM TOPSIKE, TEIarOTHYeCKUX M WHBIX
PabOTHUKOB Yupexaenus, poauTenen (3aKOHHBIX MpeICTaBUTEIICH )
HECOBEPILICHHOJIETHUX YYaIUXCS — M0 MACIOPTY;



7.3.2.Ilepepeructpanus moJIb30BaTeNIeH OUOINOTEKH MPOU3BOAUTCS €KETOTHO.
7.3.3.1o0KkyMeHTOM, MTOATBEPKIAIONINAM MTPABO MOJIb30BaHUS OUOIMOTEKOM!,
SBJISICTCS YUTATEINBCKUN (PopmMyIIsp.

7.3.4.Yurarenbckuii popmMyiisip GUKCUPYET AaTy BbIa4U MMOJIH30BATEIIO
JIOKYMEHTOB 13 (DoH1a OMOIMOTEKN U UX BO3BpAIllEHUs B OMOINOTEKY.
7.4. T1opsiiok moJib30BaHusl a0OHEMEHTOM:

7.4.1. ITonb30BaTeN UMEIOT MPABO MOJYYUTh HA JOM U3 MHOTOTOMHBIX M3JaHUN
He 0oJjiee IBYX JOKYMEHTOB OJIHOBPEMEHHO.

7.4.2. MakcuMasnbHbIE CPOKH MOJIB30BAHUS JOKYMEHTAMMU:
y4eOHUKH, yueOHble TOCOOUSI — y4eOHbIN T'0/l; HAyYHO-NOMYJISIpHAsl, [IO3HAaBaTENIbHAS,
XyZI0)KECTBEHHAA INTEPaTypa 1 mecsi;

m [IePHOINUECKHE H3/[aHHs, U3aHNUs TIOBBIILIEHHOTO CIIpoca — 15 jHei.

7.4.3 Ilonp30Barenu MOTyT OPOJUIATH CPOK MOJB30BAHUS IOKYMEHTAMU, €CIIA HA
HHUX OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTUX MOJIb30BATENEH.

7.5. TlopsiioK 1OJIb30BaHUS YNTAILHBIM 3aJIOM:

7.5.1.JI0KyMeHTBI, IpeHa3HAaYEHHbIE 111 pa0OThl B YUTAIBHOM 3ajie, Ha JIOM He
BBIIAIOTCA.

7.5.2.OHUMKIONEINH, CIPABOYHUKH, PpEIKUE, IIEHHbIE M HMEIOIHEcs B
€IMHCTBEHHOM SK3EMIUISIPE TOKYMEHTHI BBIAIOTCS TOJIBKO ISl pa0OTHI B YUTAJILHOM 3aJie.

7.6.1 Pa60Ta C KOMHBIOTepOM yLIaCTHI/IKOB o0pa3oBaTeapLHOro Ipolecca

MPOU3BOAUTCS TI0 TPadUKy, YTBEPKACHHOMY TUPEKTOPOM YUPEKICHUS U B IPUCYTCTBUU
COTpyAHHKa OMOIMOTEKH.

7.6.2.Pa3pemaercs paboTta 3a OJHUM TEPCOHAIBHBIM KOMIIBIOTEPOM HE OoJjee
JIBYX Y€JIOBEK OJITHOBPEMEHHO.

7.6.3.Ilonbp3oBaTenb MMEET MpaBO padOTaTh C HETPAJAULHMOHHBIM HOCHUTEIEM
nH(pOpMaIUK T0CIIE IPEIBAPUTEILHOI0 TECTUPOBAHUS €T0 pAOOTHUKOM OMOINOTEKH.

7.6.4Ilo Bcem Bompocam moucka HHpopManuu B HHTepHETE MOIb30BATEND
JOJKEH oOpamiaThCsi K pabOTHUKY OMOJMOTEKH; 3ampeliaerca oOpallleHHe K pecypcam
WuTepHeTa, mpeanoiaraionyfmM Oruiary.

7.6.5.Pabota ¢ KOMNBIOTEPOM MPOU3ZBOAUTCA COIJIACHO YTBEPKAECHHBIM
CaHUTAPHO-TUTMEHUYECKUM TPEOOBAHUSIM.



